South Kitsap School District #402

Dispute/Discrepancy Form

· I have made several attempts to contact the vendor to resolve the discrepancy.

· I have been unable to resolve the issue.

Date of Purchase__________________ Transaction ID# ___________________

Credit Card # _____________________________________________________

Merchant: __________________________Phone #_______________________

Amount of Purchase: __________ Date Merchandise was expected__________

Item(s) Purchased: _________________________________________________

Date of contact w/ Merchant_________________ 
Merchant State_________ 

Detailed Description of Dispute:

_______________________________
_______________________________

Card Holder Signature



Date

_______________________________
_______________________________

Budget Administrator Signature


Date


Business Office Use Only
· I have issued an online dispute with JP Morgan Chase____________(Date)

   
· Credit was received  in the amount of  $_____________

___________________________________
___________________________________

Business Office Staff



Date
