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REFERRING YOUR STUDENT FOR HIGHLY CAPABLE SERVICES 

Explanation:  All students in grades K-11 who are enrolled in the South Kitsap School District are eligible to be 

referred for highly capable services. Students may be referred by teachers, family members, peers, interested 

community members and themselves.  

This guide outlines the referral process for parents/guardians using Skyward Family Access. 

If you experience difficulties accessing or completing the referral form, please call the Highly Capable Services 

department at (360) 874-7057. 

Logging in to Family Access 

Open your web browser to www.skschools.org and click the Family Access link at the top right of the page.   

  

 

When logging in for the first time, use the Login ID provided to you by your student’s school and click “Forgot your 

Login/Password” to create a new password.  

Please note that if you wish to use the Skyward Mobile app from your smartphone, you will need to select the 

Desktop account upon login.   

Completing the referral 

1. Click the tab Online Forms. 

2. Click Fill Out Form next to “Highly Capable Services” next to the name of the student you want to complete 

the form for. 
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3. Click Next on the right of the screen to begin the referral. 

4. If you have never completed a referral for your student, a pop-up will appear asking if you’d like to complete 

the referral.  Click Yes.  

 

 

 

 

 

 

 

 

 

 

 

 

 

If you completed a referral for your student in a prior school year, you will not receive a pop-up message.  

Instead, click Add to create a new referral.  

 

 

 

 

5. For easier viewing and navigation, click View Full Screen.  

  

 

 

 

 

 

6. Fill out all areas of the referral as completely as possible.  When you have finished with the referral, click 

Complete Step 1 and move to Step 2 at the top center of the screen.  

Note: If you have exited full-screen mode, the button will be at the bottom center of the screen.  
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7. Click Submit Highly Capable Services to send your referral for review.  

 

 

 

 

 

 

 

 

 

 

8. A message will appear notifying you that the referral has been successfully completed and submitted to 

the district.  You will also receive an email confirmation of your submission. 
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